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1. Haznauenwue: ®OC  mpemHasHayeH i OOBEKTHMBHOW  OIICHKH  yYpPOBHS
c(hOpMUPOBAHHOCTH KOMITCTCHITHH.

2. ®OC sBnsieTcs NPUIOKEHUEM K IIPOTrpaMMe TUCIHUIIHHBI «IHOCTpaHHBIH S3bIK»
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1. Onucanue noka3arteseil U KpUTepHeB OLIECHUBAHUS HA Pa3IUYHBIX
ITanax ux (pOpMUPOBAHUS, ONIUCAHHE IIKAJ OLICHUBAHUA

Komnerenumn 3auTeHo He 3aureno
Bricokuii Cpennuit . Hwuxe noporosoro
yYpOBEHb YpOBEHb Husicuit yposen YpOBHS

(ynoBneTBopuTeN
(oTIMYHO) (xopor1o) (HeynoBieTBOpUTEN
(86-100% (71-85% BHO) bHO)
(56-70% GasioB)
0aJlII0B) 0aJLJIOB) (mo 55 % OaynoB)

VK-4: VK-4.1. 3uaer B | YK-4.1. 3Haer VK-4.1. Buenom | YK-4.1. 3Haer

Criocoben MIOJTHOM 00bEME | OCHOBHYIO 3HAeT OCHOBHBIE | (hparMeHTapHO

OCYIIECTBIISITh | TpaMMaTHYECKy | TpaMMaTHUYeCcKy | rpaMMaTU4YecKue | paMMaTHYECKYIO

JIEJIOBYIO 10 CUCTEMY U 10 CHCTEMY U CHCTEMBI U cHCTEMY U

KOMMYHHKAIM | JEKCUYECKHI JIEKCUYECKU I JICKCUYECKUI JICKCUYECKU I

10 BYCTHOH 1 | MUHUMYM MUHUMYM MHUHHMYM OJTHOTO | MHHHMYM OJTHOTO

MUCHbMEHHON OJTHOTO M3 OJIHOTO M3 U3 UHOCTPAHHBIX | U3 HUHOCTPAHHBIX

dopmax Ha WHOCTPAaHHBIX MHOCTPaHHBIX SI3BIKOB. SI3BIKOB.

TOCYIapCTBEHH | S3BIKOB. SI3BIKOB.

OM S3BIKE VK-4.2. Ymeer | YK-4.2. Ymeer | YK-4.2. Buenom | YK-4.2. He ymeer

Poccuiickoii B TIOJTHOM JIOTUYECKH yMEeT JIOTHYECKH | JIOTUYECKU BEPHO

®Qenepatun 1 | oobeMe BEPHO BEPHO OpTraHU30BBIBATH

UHOCTPAHHOM( | JIOTHYECKH OpPraHU30BBIBAT | OPraHU30BBIBATH | YCTHYIO U

BIX) fA3bIKE(aX) | BEpHO b YCTHYIO U YCTHYIO U IMUCbMEHHYIO PEYb.

OpPraHHU30BBIBAT | MHUCHbMEHHYIO MUCHbMEHHYIO
b YCTHYIO U peub. peub.
MUCEMEHHYIO
peub.
VK-4.3. YK-4.3.B VK-4.3. He VK-4.3. He Bnageer
Brnaneer B LIEJIOM BJIaJIeeT | JOCTAaTOYHO HaBbIKAMU
MIOJTHOM 00beMe | HaBBIKAMHU BJIQJICET W3BIICUCHUS
HaBbIKaMU W3BIICYCHUS HaBBIKAMHU HEo0X01uMoMn
W3BIICYCHUS HE00X0IMMOH W3BIICYCHUS UHpOpMAIIIU 13
HEo0XoauMon uHpOpMaLKU U3 | HEOOXOAUMOI OPUTHUHAJILHOTO
MH(OPMAaLIUY U3 | OPUTHHAIIBHOTO | MHPOpPMAIMU U3 | TEKCTa Ha
OPUTHHAIILHOTO | TEKCTa Ha OPUTHHAIILHOTO UHOCTPaHHOM
TeKCTa Ha MHOCTPaHHOM TEKCTa Ha SI3BIKE IO
WHOCTPAaHHOM SI3BIKE T10 WHOCTPAHHOM npodecCHOHATbEHON
A3BIKE IO npodeccuoHab | A3bIKE MO npobJemMaTuke.
npodeccronanp | HOM npodeccnoHanbH
HOH npobiematuke. | o
poOJIeMaTuKe. poOJIeMaTuKe.

OneHuBanue  ypoBHS  C(HOPMHPOBAHHOCTH  KOMIIETEHLIIMHM 1O  JUCHHUIUIMHE

OCYILECTBIIsIETCSI Ha OCHOBE «ll0N0XkKEHNs O MPOBEJEHUH TEKYHIETO KOHTPOJIS yCIEBAEMOCTH U
IPOMEXYTOUHOW aTTecTallud OO0YYaroLMXcs MO0 00pa3oBaTeNbHBIM HpPOrpaMMaM BBICIIETO
o0Opa3oBaHusl — IporpaMMaM OakajaBpuara, MporpamMmaM MarucTparypbsl — B ¢eaepaibHOM

ToCyaapCTBECHHOM 06p3.30BaTCJ'ILHOM YUYpPCKACHHUU  BBICHICTO O6p8.30BaHI/I$I

Yepkeccknil roCyJapCTBEHHBIN YHUBEPCUTET UMEeHU Y .J[. Anuesay.

«KapauaeBo-

OLHEHOYHBIE CPEACTBA JJIs1 IPOBEPKH YPOBHSI
CPOPMUPOBAHHOCTHU KOMIIETEHIIUHN




Ne
3aaHu
P

IIpaBunbHBIN
OTBET

Coneprkanue Borpoca

Komrmeren
st

3ananus ¢ BLIOOPOM OJJHOT0 OTBETAa U 000CHOBaHHEM BbIOOpa

1

OtseT: A
O06ocHoBaHHE:
OdurmanpHbIC
HUCchMa
TpeOYyIOT
CTPOTOro
COOIIOIEHUSA
ATUKETA.
Bapuant A
COOTBETCTBYET
CTaHJapTam
opunraTEHON
MIePEITUCKH,
TOrJa KaK
BapuaHThl B u
C saBnstoTCS
MeHee
oduIMaTEHBIM
U ¥ YMECTHBI
JIUIIb B
JIMYHOHU
KOMMYyHHKAIH
51

Kaxoii npasunvhulii apuanm npusemcmesusi 8 0ghuyuaibHom
nuceme?

A. Dear Sir/Madam,

B. Hey!

C. Hello everyone!

YK-4
OIlK-1

OTseT: A
OO6ocHOBaHHE:
Ecnu agpecar
BaM HE3HAKOM
WIH OOIIeHUE
ouIHaTBEHO-
KOPPEKTHOE,
UCTIONB3YETCS
CTaHapTHAs
dopmyna
BEKJIMBOCTH -
"Yours
sincerely".
Jipyrue
BBIPaKECHUS
MOAXOIAT
OoubIIe IS
TPYKECKOTO
WIIH
noayoduuuan
BHOT'O TOHA.

Buvibepume npasunvhoe  @vipasxcenue O 3a6epuieHus]
oqbuuuaﬂbﬂozo nucoema KoJjjieee, Komopoco Bubl panee He
SHAJIU JIUYHO.

A. Yours sincerely,

B. Best wishes,

C. Cheers,

YK-4
OIIK-1

OtBeT: A
O0ocHOBaHUeE:
[IpaBunbHas

Kakue  epammamuuecku  npagunvhvle
UCNONL3YIOMCsL Ol CO2NACOBAHUS
Gopmynuposanuu yciosuil coeaxu?

KOHCMPYKYUU
npeonodNceHull  npu

YK-4
OIIK-1




KOHCTPYKIUS
YCIIOBHBIX
MPEI0KEHU N
JIOJKHA
CoJIepKaTh
dopmy
Oyyiiero
BPEMEHU B
[JIaBHOM
MPEI0KEHU N
U Hacrosuiee
poCcTOE B
MPUIATOYHOM
MPEIIOKECHUH.
Bo BTOpOM
BapUaHTE
HapyIIeHa
BpEMEHHas
COTJIACOBAHHO
CTb, TPETHUI
BApUAHT TaKXKe
omuOoveH
rpaMMaTH4eCK
u

A. If he arrives on time, we'll start negotiations immediately.
B. When he will arrive, then we'll begin discussions.
C. He comes here next week, we are going to sign contract.

OtseT: B
O6ocHoBaHHE:
Phrase "follow
up" o3HavaeT
MIPOJIOTIKCHHE
00CYXICHHS
WU OeUCTBUU
OTHOCHUTEIBHO
KaKoro-To
nea. 3To
3HAYUT
JKeJIaHUe
BEPHYTHCS K
00CYKIECHHUIO
mpeaMeTa
MIePErOBOPOB
VI TIPUHSATH
MepBbI IO
PEIICHUTO
BO3HHUKIIIETO
BOITpOCA.

Ymo osnauaem ¢ppaza "We would like to follow up on this
matter"?

A. MbI X0Tenu Obl 3aHSTHCS IPYTUM IIPOEKTOM.

B. MBI XOTUM TIPOJIOJKUTE 00CYXKIEHUE BOTIPOCa.

C. Ham Ha/io 3aBepuIUTh 3TOT MPOEKT ObICTpEE.

YK-4
OIlK-1

OtBeT: A
O06ocHoOBaHME:
OTtBeT A
SIBIIIETCS
oduIuaILHBIM
u
YBaKUTEITHHBI

Buvibepume naubonee nooxooswuii omeem HA NpPeonodceHue
napmmepa o ecmpeue 3a6mpa ympom.

A. Yes, | agree tomorrow morning is fine.

B. Sure, let's do it.

C. Tomorrow afternoon sounds better for me.

YK-4
OIIK-1




M CIOCOOOM
MOATBEPKICHU
sl BCTPEUHU.
Bapuantsl B u
C 3Byuar
MeHee
dhopmasibHO U
OJIUH U3 HUX
Jaxe
IpeaiaraeT
W3MEHEHUE
MepBOHAYAIIbH
Oro IJIaHa.

OtseTt: A
O0ocHOBaHUE:
ITucemo
JIOJIKHO OBITH
HaITMCaHO B
ohHUIIHaTEHOM
CTHIIE C
HCIIOJIb30BaHH
eM
COOTBETCTBYIO
e TCKCUKU.
OtBet A
3BYYHUT
npodeccuoHan
BHO U
MOTYEPKUBACT
YBaKCHHE K
MapTHEPCTBY.
OcTanbHbIE
BapUaHThI
Oonee
He(pOpMaIbHBI
u
HETIPUMEHUMBI
B
oduIMaTBEHBIX
MHUCHMaXx.

Onpedenume npasuibHy0 KOHCMPYKYUIO Ol HANUCAHUS
011a200apCMBEHHO20 NUCLMA KTUEHMY:
A. Thank you very much for choosing our company as your

business partner. We highly value your trust and cooperation.

B. Thanks a lot! It's great working with you guys!
C. Appreciate your support so far.

YK-4
OIIK-1

Ortser: C
O6ocHoBaHueE:
s mepBoro
KOHTAaKTa WJIH
BAXKHOM
paboueit
NEPETTUCKHU
Jyyie
BBIOPATh
oduIraTBEHbIN
TOH. BapuaHnt
C BbIpaxaeT

Buvibepume sepuyio ¢ppasy ona Hauana npogeccuonanvbho2o
INEKMPOHHO20 NUCLMA KOJLIe2e U3 OPYeOll KOMRAHUU:

A. How's everything going?

B. Hope you're doing well!

C. Good day, could you kindly clarify...

YK-4
OIlK-1




HEOOXOUMYIO
CTEIICHb
YBaXEHUS U
OJIHOBPEMEHHO
3a7aéT
JIEI0BOM
XapaxkTep
oOparieHusl.
OcranbHbIE
OTBETHI
BOCITPUHUMALO
TCS CKOpee Kak
He(opMaTbHBI
eu
HeopHUIIUATbH
bIC.

Otset: A
O06ocHoBaHUE:
ITepeson
JIOJI’KEH TOYHO
nepenaBaTh
CMBICII
opuUTHHaa.
31echk BaXKHO
MOJAYEPKHYTh
3aBEpILICHHE
mpoiiecca, 4yTo
OTPaXKEHO B
BapHaHre A.
Bapuantsl B n
C conepxar
UCKaXEHHDBIC
CMBICIIBL.

Buvibepume koppexmmuuiiti nepeoo credyowel ghpazvr:"\We
have completed all stages of the project.”

A. MBI 3aBepIIMIIN BCE ITallbl IPOEKTA.

B. MBI Havanu peayM3anuio BCEX ITAIIOB IIPOCKTA.

C. IlpoekT GJIM3UTCS K CBOEMY 3aBEPLICHHUIO.

YK-4
OIIK-1

OtBet: A
O6ocHoBaHueE:
Ortka3 B
JIETI0OBOM cpefie
Tpedyer
KOPPEKTHOCTH
U SICHOCTH.
Bapuant A
chopmyIupoB
aH MPaBUIBHO
U YYUTHIBACT
npaBuUIIa
JIETIOBOTO
ATUKETA.
Bapunantel B u
C BBITTISAIAT
CITUIIIKOM
rpy0o niu
HEONPENEIEHH

Onpedenume nooxoosawyro ¢pazy 0ns omkaza om
npuziauilenus na meponpuimue:

A. Unfortunately, | cannot attend due to prior commitments.
B. No way, I'm busy!

C. Sorry, but maybe another time.

YK-4
OIIK-1




0.

3anaHus ¢ BLIOOPOM HECK

0JILKHX OTBETOB U 000CHOBaHHEM BbIOOpa

10

Ortsetnl: A, B
O6ocHoBaHHE:
3aKII0YUTENbH
bIie (pasbl A 1
B
COOTBETCTBYIOT
HOpMaMm
ohHUITHATHEHOTO
JIEIIOBOTO
oOmIeHMSI.
Bapuants: C u
E m3numne
JINYHBIC U
(bamunbIpHBIE,
a BapuaHT D
TTOIXOTUT IS
TIOJTYICTIOBOTO
WA JTUYHOTO
0OIIIeHHs, HO
BBITJISIIUT
HEMHOTO
He(OpMaIbHO
JUTSL CTPOTO
oUIHATTEHON
TIEPETINCKH.

Kaxue wu3 npueedennvix Hnudice ¢paz nooxooam 0.
3AKAI0UEHUS OPUYUATILHO2O NUCLMA Koleze?

A. Sincerely yours,

B. Regards,

C. Love,

D. All the best,

E. See ya later!

YK-4
OIIK-1

11

Ortsertrl: A, C,
D
O6ocHoBaHueE:
[Tpodeccuonans
HOE
MIpeJICTaBIEHUE
mpemnoaraet
odurmansHOe
obparenue u
WCIIOJIb30BaHHE
UMEHHU-
bamunuu
BMECTE C
Ha3BaHUEM
OpraHH3aIuu
(BapuanT A).
IIpennoxenue
oOMeHa
BU3UTKOMN
(Bapuant C)
TOXE
XapaKTepHO IS
JIEIIOBOTO
ATHKETA.
IIpusercTBHe
(Bapuant D)
JIEMOHCTPUPYET
JOJDKHBIHA

Ommemvme Koppekmubvle cnocoobl npedcmasienus cebs Ha
nepeotl 6cmpeye ¢ UHOCMPAHHBIM NAPIHEPOM.:

A. My name is lvan Petrov from Acme Corporation.

B. You can call me Pete.

C. This is my card. Please feel free to contact me anytime.
D. Pleased to meet you, Ms. Smith.E. Hi there! What’s up?

YK-4
OIIK-1




YpOBEHBb
BEKITUBOCTH.
Bapuant B
HEYMECTEH B
ouUIHaTHEHON
0o0cTaHOBKe.

12

OtBeThl: A, B,
E
O6ocHoBaHHE:
OO0bsIcHAS
3aJICPIKKY
3aKa34nKYy,
BaXHO
BBEIPa3UTh
COXKaJICHUC U
OOBSACHUTH
CUTYAITUIO
KOPPEKTHO U
YBaKHUTEIHHO.
Bapuants A, B
ukE
COOTBETCTBYIOT
TOMY
TpeOOBaHUIO.
Bapuanter C u
D 3Byuar
HEKOPPEKTHO U
HETaTUBHO
BIUSIIOT Ha
pemyTaIuio
KOMIIaHUH.

Kaxue ¢ppazvl noooiioym ons obvsachenus 3a0epicku
BLINOJIHEHUS 3AKA3A 8AUUEMY 3APYOEIHCHOMY KiueHmy?

A. We're sorry for the delay caused by unforeseen
circumstances.

B. Due to some issues beyond our control, we're experiencing
delays.

C. It was really not possible to deliver on time because we
didn't work hard enough.

D. We'll try harder next time.

E. Rest assured, we're doing everything possible to resolve the
situation quickly.

YK-4
OIlK-1

13

OtBeTnl: A, D
O0ocHOBaHHE:
Bapuanter A u
D mokassIBaroT
npoheccuoHab
HBIU HOJIXO0I K
MIPUTITALICHHUIO
31
MIPEIOCTABIISIOT
BO3MOYKHOCTE

3aUHTEPECOBAHH

OMY JIHILY
MOTBEPINUTh

CBOC€ HaAMEPECHUEC

MIPUHATH.
Bapuants B, C
u E umeror
HEJO0CTAaTOYHYIO
CTETICHb

OpHUIMATEHOCTH

u
npoeccuoHaNH
3Ma.

Ommemovme nooxoosawjue Gopmvl 011 NpueiauieHus Ha
KOH@epeHyuio 8 npoghecCUoHaIbHOM COOOWEeHUL:

A. Would you be interested in attending our annual
conference next month?

B. Do you want to come to our meeting?

C. The conference starts at 10 AM sharp. Don't miss out!

D. Let me know if you'd like an invitation.

E. Join us for coffee before the event begins.

YK-4
OIlK-1

33}13HI/IH Ha YCTAHOBJICHHUE COOTBETCTBUSA




14

OTBETHI:

A. Thank you for
taking - the time to
meet with us
yesterday. 3o
TpaguLMOHHAsA
(dpaza
6ﬂaroz{apHocm 3a
MIPOBEAEHHYIO
BCTpEYyY, 4aCTO
HCIIOJI3YCTCA B
KOHIIC ITMCbMa.

B. We regret to
inform - that we
cannot fulfill your
order due to
production delays.
CranpapTtHas
hopmyaa,
mpuMeHsCMas Ijisd
nepenaayu
HCTIPUATHBIX
HOBOCTCH, B
YaCTHOCTHU
HCBO3MOXKHOCTHU
BBITIOJTHCHUS
3aKasa.

C. Looking forward
to - hearing from
you soon.
PacnipoctpanénHnas
(hpa3a B KoHIIE
UCHbMa,
O3Ha4daroias
OXHJaHUE CKOPOro
OTBE€Ta OT
ajpecara.

D. Please find
enclosed - the
requested
documents.
OOBIYHO
HCIIOJIB3YCTCA AJId
YBEOOMIIEHHS O
BJIOKCHHBIX
JAOKYMCHTax.

E. In reference to
your - last email,
we confirm receipt
of your inquiry.
Hannast dpa3za
MPUMCHSCTCA IJIs
CCBIJIOK Ha
peablayIe
KOMMYHUKAaIIUH,
noATBepxkaast hakt
IIOJIYYCHU

Yemanosume coomseemcemeue medcoy Havanom u KOHYOM
NpeoNodHCe s, YNOmpeD.iaemMblX 8 00801 nepenucke.

HavaJjio npenioxeHust

IIponosrxenue nNpeaI0KeHust

A. Thank you for taking

] the time to meet with us
yesterday.

B. We regret to inform

[ that we cannot fulfill your
order due to production delays.

C. Looking forward to

L1 hearing from you soon.

D. Please find enclosed

[ the requested documents.

E. In reference to your

] last email, we confirm receipt
of your inguiry.

YK-4
OIIK-1




3ampoca.

15 OTBeTHI: Buibepume nooxooswue oxonuanus x wmavany nucema uau | YK-4
A-Kind regards, | snzexmponnoco coobwenus, ucnonvsyemvie 6 Oenosoti | OIIK-1
B-With respect, npaxkmuxe.

C-Warm HauaJsio nucbma OxkoHYaHHe IUCbMa

greetings, A. Dear colleagues, [ Kind regards.

D-Sincerely B. To whom it may concern [J With respect.

yours, C. Respected partners, 1 Warm greetings.

E-Faithfully D. Dear Mr. Johnson, [ Sincerely yours.
E. Attention to HR Manager U] Faithfully.

16 OTBeTHI: Pacnpeoerume  credyrowue obpawenuss no  yposHio YK-4
A-BBICOKUH, gopmanvrHocmu. OIIK-1
B-Hu3kuii, Oopainenne YposeHns (popmManbHOCTH
C-BpICIINIA, (Boicoxmii / Cpenmmii /

D-cpenumi, Huzkmin)

E-cpeauuii A. Dear Sir/Madam, (] Beicokuii
B. Hi John, (] Huzkuit
C. Dear Dr. Williams, U] Beicrumit
D. Hello Mary, U] Cpennmit
E. Greetings from Team X L] Cpennee

17 OTBeTHI: Ilepeseoume pycckue pasvr Ha anenutickuti a3vik u | YK-4
A-Accept the nocmasvme 8 COOMEEMCmMaUe UX 3SHA4eHUI. OIIK-1
order, Pycckas ¢gpasa AHIIMiCKasi Bepcust
B-Receive A. TIpuHATH 3aKa3 [J Accept the order.
confirmation, B. Ionyunts [0 Receive confirmation.

C-Schedule a HOJITBEPIKJICHHC

meeting, C. Hasnaumts BeTpedy (1 Schedule a meeting.
D-Return to D. BepuyTbes k padbote [ Return to work.
work, E. Ilpenocrasuts ckuaky | [ Offer a discount.
E-Offer a

discount

18 OTBETHI: Paccmasbme coomeemcmsyrowue KoHyosKku Onisi nucem VK-4
A-Yours CO2NACHO NPABUNAM 0€l08020 YMUKemA. . OIIK-1
faithfully, HauanbHas ¢pasza KoHuoBka nucbMa
B-Sincerely, mHCHMa
C-Kind regards, A. Dear Mr. Smith, O Yours faithfully
D-Best regards, B. To Whom It May (7 Sincerely
E-Cordially Concern,

C. Dear Colleagues, [ Kind regards
D. Dear Customer, ] Best regards
E. Dear Dr. Anderson, L] Cordially

19 OTBETHI: Conocmasbme COKpawyéHHoe Cl080 ¢ NOJIHbIM 8APUAHINOM. YK-4
A-As Soon As Cokpainenue IMoanas gopma OIlK-1
Possible, A. ASAP ] As Soon As Possible
B-For Your B. FYI L] For Your Information
Information, C.RSVP [J (Please respond)

C- (Please D.BTW (] By The Way
respond), E.CC [J Carbon Copy
D-By The Way,

E-Carbon Copy




20 OTBeTHI: Coedunume  Hauano  npeonodcenus ¢  npasuibhviv | YK-4
A-further OKOHYAHUEM. OIlK-1
discussing this Hauasio npeyioxkennst OKOHYAHNE NPEIOKEHHUS]
opportunity with A. We look forward to O further discussing this
you, opportunity with you.

B-any further B. Should you require [ any further assistance, please
assistance, please do not hesitate to contact us.

do not hesitate to C. Please let us know (1 whether you wish to proceed
contact us, with the proposed changes.
C-whether you D. Enclosed herewith [ is the documentation you
wish to proceed requested.

with the proposed | | E. On behalf of our team [J we thank you for your
changes, continued partnership.

D-is the

documentation

you requested,

E-we thank you

for your

continued

partnership

21 OTBeTsI: Yemanosume coomeemcemesue mescoy wacmamu nucoma u ux | YK-4
A-3aronoBok dyHKyusMU. OIlK-1
1chMa, Yactb mucbMa DyHKUHSA YACTH HCHMA
B-IIpusercrsue, A. Subject line (] 3arosoBok mmicsMa
C-Beenenue B. Salutation O IpuBetcTBHe
TEMBI, C. Introduction [] Beenenuie TeMbl
D-Ocuosuas D. Body [ OcHoBHast 4acTh MUCbMa
1acthb MIChMa, E. Sign-off ] 3axsroyenue nicsMa
E-3axmrouenue
UChMa

3agannsi Ha yCTAaHOBJIEHUE MOCJIEI0BATEIbHOCTH
22 | Otsert: 5172364 Pacnonosicume snemenmul 0enogozo nucoma 6 npasuIbHOL YK-4
nocn1e008amenbHOCMU. OIIK-1
1) dara
2) [IpuserctBue (salutation)
3) OcHoBHast yacTh mucbMa (main body)
4) IMoanwucsk (signature)
5) PexBusuthl noyuarens (recipient's address)
6) 3aBepmaromas ¢pasa (courteous closing)
7) Tema nuceMa (subject line)
23 | Otser: 12354 Tlopsiook nposedenuss 0en08020 menepoHH020 pazeo8opa YK-4
HA AH2TUUCKOM S3bIKE. OIlK-1

Pacnonararorcs sranmsl  TeneoHHOTO  pasroBopa B
MIPaBUIILHON XPOHOJIOTMYECKON MOCIIEI0BATEIEHOCTH.

1) IlpuBercTBUE U UAEeHTUUKALUS CTOPOHHI (greeting and
identification)

2) Breicka3piBaHME OCHOBHOW IIeNM 3BOHKa (stating the
purpose)

3) Yrtounenue aeraneit u npunstue peurenus (clarifying
details and reaching decisions)

4) TIlpomanue u 3aBepinenue pasroopa (farewell and
ending the call)




5) 3ampammBaHue O0OpaTHOW CBSI3M WM TOBTOPHBIN
konTakt (requesting feedback or arranging future contact)

24

OrtBer: 51342

Pacnonosicume oeticmsust 6 npasuibHou
nOC1e008amMeNbHOCIU 018 YCHeUWHO20 NPOBEOEH s
npezeHmayuu.

1) Co3manue KOHCTIEKTa U BBIICJICHUE TJIABHBIX HICH
(creating an outline and highlighting key ideas)

2) TpenupoBka npousHecenus peu (rehearsing the
speech)

3) IloaroroBka pa3gaToyHOro MaTepuana u
JNEMOHCTPAIIMOHHBIX MaTepuaioB (preparing handouts and
visuals)

4) Hactpoiika Texaudeckoro ocHamenus (checking
technical setup)

5) U3yuenue aynutopuu u agantauus peuu (audience
analysis and adaptation)

YK-4
OIIK-1

25

Ortser: 31245

nocneoosamenbHoCcmu
cobecedosanus  Ha

Pacnonosicume 6 npasunvhoil
oelicmeuss  npu  NPOXOHCOEHUU
AHRTUTICKOM S3bIKE.

1) BerynurenbHoe NPUBETCTBUE U 03HAKOMIIEHUE C
ycioBusiMu cobecemoanus (initial greeting and
understanding interview format)

2) Peaknus Ha 3a71aBaeMbIe BOIIPOCHI U Pa3bsCHCHHE
ombita (responding to questions and explaining experience)
3) I[IpenBapurtenbHas MOArOTOBKA U cOOp MHPOPMAITUHU O
KoMImanuu (preparation and gathering information about
the company)

4) [lonydyeHne peKOMEHJAUI U pa3bsCHEHUI 110
cnenyomeMy atamny (receiving advice and clarifications for
next steps)

5) [Ipomanue u ocraBieHHe OJIArONPUSTHOTO
BrieuatieHus (finding closure and leaving a positive
impression)

VK-4
OIK-1

3agaHue ¢ pa3BepHYTHIM 0TBETOM

26

Ortset: [Your
Company Name]
[Address]

[City, Postal Code]
[Phone Number]
[Email Address]

[Today's Date]

Mr./Mrs./Ms. [Full
Name],

Director General,
[Partner Company
Name]

[Company Address]
[City, Country]

Subject: Proposal for
Joint Marketing

Bam  meobxooumo nanucamv oguyuanvHoe Oenosoe
NUCOMO HA AHRIULCKOM A3blKe OUpeKmopy KpPYHHOU
KOMRAHUU-NAPMHEPA C YeNblo NPeoslodNCUms CO8MeCmHOe
npogedenue MapKemuH20680U KaMNaHUU.

TpeOoBaHMS K BHINOJHEHUIO 3a1aHHS:

- Crporo cobmonaTh CTPYKTYpY J€JIOBOTO MHChMa
(mpuBeTcTBUME, BBOAHAS  YacTh, TJIABHAas  MBICIIb,
JeTanu3alus NpeioxKEeHU M, 3aKII0UeHHE, TTOJITUCH).

- Hcnonws3zoBaTh  (OpManu3oBaHHBIA  CTUIb U
COOTBETCTBYIOIIYIO JEKCHKY JIEJIOBOTO OOIICHHUS.

- O6bem nucbMa - npumepHo 200-250 cios.

- B nuceMme ykaxure:

e Bamum oxu1aHusi OT COBMECTHOTO COTPY/IHUYECTBA;

e [IpeumyiecTBa mpeuiaraeMoid KaMIlaHUU s 00eux
CTOPOH;

e [Ipenmonaraempliii OI0KET U CPOKH peaTU3alINH;

e B0O3MOXHOCTh JanbHEWIIE BCTpeYW I JETaTbHOTO

YK-4
OIIK-1




Campaign

Dear Mr./Mrs./Ms.
[Last Name],

This letter serves to
formally propose a
joint marketing
campaign between our
companies aimed at
increasing brand
awareness and
expanding customer
reach across our target
markets. We believe
that such collaboration
will benefit both
organizations
significantly through
mutual promotion
efforts.

Our primary objective
is to enhance product
visibility and drive
sales growth while
maintaining cost
efficiency. Through
combined resources,
including shared
advertising channels
and promotional
activities, we
anticipate achieving
greater results than
either party could
achieve independently.

The proposed budget
for this initiative
amounts to
approximately
$[Budget Amount].
We suggest allocating
funds equally between
our two companies,
ensuring balanced
contributions towards
mutually beneficial
outcomes. Preliminary
planning indicates a
six-month
implementation
timeline starting from
Q2 of this year.

To ensure alignment

00CyXICHHUS.

Kpurepun onenkn:

- Crpykrypa muchMma: coOioJeHHe BceX 00s3aTelbHBIX
yacteil nenoBoro nuceMa (10 20%).

- SI3bIK M CTWJIMCTHKA: TOYHOCTb YMOTPEOJICHUS J1eI0BOM
JEKCUKM U IPaBWIBHOCTb TI'PAMMATHYECKOTO0 CTpos (10
30%).

- CoaeprKaTelIbHOCTh: MOJIHOTA PACKPBITHUSI TOCTABJIEHHBIX
3aJa4 U aprymMeHTauuu npeumyiects (10 30%).

- KauectBo odopmieHus: akKypaTHOCTb M YHCTOTa
UCIIOJTHEHUS, OTCYTCTBHE ophorpadpuyeckux u
MYHKTYallMOHHBIX omHO0K (110 20%).




and maximize
synergies, we
recommend
scheduling a detailed
discussion session
where we can explore
strategic opportunities
together. We envision
exploring various
media platforms,
targeting
complementary
audiences, and
leveraging each other's
strengths effectively.

We remain committed
to nurturing long-term
partnerships built upon
trust and collaborative
efforts toward
common goals. We
welcome your input
and enthusiasm in
moving forward with
this exciting venture.

Sincerely,
[Your Full Name]

Position Title
Contact Details

3az[amm OTKPLITOI'0 THUIIA HA NOIMMOJHEHUE

27 | Otser: Jlononnume  Oenogoe  NUCOMO — NOCMABWUKOM  HA YK-4
offer you, discount AH2TULCKOM SI3bIKe, 6CNAGTIASL NPONYWEHHbIE DJIeMEHMbL. OIIK-1
applies only Teker:

Dear Mr. Brown,Thank you for your interest in our
company's services. We are pleased to offer you a special
discount of 10% on your first order. This discount applies
only to orders placed before December 31st. Please contact
us if you have any further questions.Sincerely,[Your
Name]

28 | Otser: "...the payment | 3asepwume  npeonosicenue, npuoas emy  NOJIHYIO YK-4
should be made within | cysiciosyio saxonuennocms. OIlK-1
30 days of receiving | T]pemosxenue:”In accordance with our agreement..."
the invoice."

29 | Orser: "...that the 3axonyume ouanoe, 006a6us credyouy0 peniuxy. YK-4
meeting scheduled for | Muanor: OIIK-1
next Monday is still -Hello, this is John speaking. How can | help you?-Hi,
on?" John. I received your email earlier today. Just wanted to

confirm...

30 | Otser: Pacuupome obvsenenue na anenutickom sizvike, OONOJIHUB VK-4

All employees must €20 00HOU-08Y M5 BANHCHLIMU M ATISIMU. OIIK-1




submit their monthly
performance reports
by Friday, November
10th. Reports should
be submitted
electronically to
hr@company.com.
Failure to comply will
result in disciplinary
measures being taken.

O0bBaBJICeHHE:.

November 10th. Failure to comply will result

disciplinary action.

All employees must submit their reports by Friday,

31

OrBer:

Could you please
specify the preferred
dates and times
available for the
meeting?

Cohopmynupytime  eonpoc  Ha  AHSIULICKOM
O00ONONHUMENbHOU UHDOPpMAYyULL.

Konrtexer:

of our upcoming project.

A3vIKe,
pacuupsis OaHHbILL KOHMEKCm U mpeOyowuti noJyyeHus

We would like to arrange a meeting to discuss the details

YK-4
OIIK-1

3. HIkana ouneHMBaHMS (3a NpAsUIbHLIL omeem 0aemcs 3 O6auia no 3a0aHu0 OMKPbIMO2O
muna u no 1 6anny 0ns ocmanbHulX 3a0aHUll)
«HE 3a4TCHOY» WM «HCYIOBJICTBOPUTEIHLHO» — MEHee 56%;
«YIOBIIETBOPUTEIBHO» — 56-70%;
«xoporo» — 71-85%;
«oTmyHO» — 86-100%.

4. KJIIOYU K TECTOBBIM 3AJTAHUAM

Ne
3a1aHUA

IIpaBu/IBLHBIH OTBET

1

OtBet: A

O6ocHoBanue: O¢punmanbHble MMCbMa TPEOYIOT CTPOTOro
coOnrofieHust 3TuKeTa. Bapuant A cooTBeTCTBYyET
CTaHJapTaM OpHUIMAIBHOM MEepernucKy, Toraa Kak
BapuaHThl B u C sBnstoTcs MeHee opuIIManbHbIMU U
YMECTHBI JIMIIb B INYHONH KOMMYHUKALIUN

OtBet: A

Ob6ocuoBanue: Ecnu anpecaT BaM HE3HAKOM WU
oOuieHre opuIUaIbHO-KOPPEKTHOE, UCTIOIB3YETCS
craniapTHas (hopMyIa BEKIMBOCTH - "Yours sincerely".
Jlpyrue BBIpaKeHUs TIOAXOAAT OOJIbIIE IS APYKECKOTO
WM NOJTYOo(HUIIMATBHOTO TOHA.

OtBeT: A

O6ocHoBanue: [IpaBuibHast KOHCTPYKIIHS YCIOBHBIX
MPEeIIOKEHUH JOJKHA COAEPKaTh PopMy OyayIiero
BPEMEHH B ITABHOM MPEIJIOKEHUH U HACTOSIIEE POCTOE
B IIPHUJIATOYHOM IIpEJIOKeHNU. Bo BTOpoM BapuaHTe
HapyIlIeHa BpeMeHHas COrNIaCOBAaHHOCTh, TPETHI BapUAHT
TaK)Ke OMMUO0YCH IPAMMATHICCKHU.

Otger: B
Ob6ocunoBanmue: Phrase "follow up" o3nauaer
MPOJIOIHKCHHUE 00CYKICHUS WM ACHCTBHI OTHOCUTEIILHO




KaKOT'0-TO JieJ1a. JTO 3HAYUT JKEeJIaHUE BEPHYTHCA K
00CYX/IEHUIO TIPeIMETa MIEPETOBOPOB HIIU MPUHSITH MEPHI
10 PELIEHUIO BO3HUKILEr0 BOIIPOCA.

OtBet: A

O6ocHoBanue: OTBeT A sBIIETCS ODUIIMATBHBIM U
YBOXXHUTEIHHBIM CITIOCOOOM TMOITBEPKICHUS BCTPEUH.
Bapuanter B u C 3Bydar MeHnee popmManbHO U OJUH U3
HUX JIaKe MpeasiaracT U3MEHEHHE MePBOHAYAIBHOTO
TIaHa.

Otset: A

O6ocHoBanue: [IncbMo HOKHO OBITH HAIIMCAHO B
o(uIMaNIbHOM CTHIIE C UCTIOIB30BAHNEM
COOTBETCTBYIOIIEH JIEKCUKU. OTBET A 3By4YHUT
poeCCHOHATIBHO U MOAYEPKUBACT YBAKEHUE K
naptHepcTBy. OcTalbHbIE BApUAHTHI OoJiee
He(hOpMaITbHBI M HETPUMEHUMBI B O(HUIIHATHHBIX
MHMChMaXx.

Ortser: C

O6ocHoBanwue: /{151 mepBOro KOHTaKTa WU BaXKHOM
paboueit mepenucKy Jydile BeIOpaTh 0(UIIMAIBHBIN TOH.
BapuanT C BeipakaeT HEOOXOJUMYIO CTEIIEHb YBAXKEHUS
Y OJTHOBPEMEHHO 337aéT JAEJI0BOI XapakTep oOparieHus.
OcTanbHble OTBEThI BOCIPUHUMAIOTCS CKOpEe KaK
HedopMalbHbIE M HEO(PHIIUATBHEIE.

Otset: A

Ob6ocHoBanue: [lepeBo JOMKEH TOUHO MEpeaaBaTh
CMBICJI OPUTMHANA. 31€Ch BaXXHO MOIYEPKHYTh
3aBEpUICHHE MIPOLIECCA, YTO OTPAKEHO B BApPUAHTE A.
BapuanTts! B u C conepkar uCKaKEHHBIE CMBICIIBI.

OtBet: A

Ob6ocHoBanue: OTKa3 B A€JI0BOM cpene Tpedyer
KOPPEKTHOCTH U iCHOCTU. Bapuant A chopmynupoBan
MIPABUIIBHO M YUUTHIBAET MPaBUJIA JI€JIOBOTO ITHKETA.
Bapuantsl B 1 C BRIMISAST CIUIIKOM IPyOO UITH
HEOIPEEIEHHO.

10

OrBetnl: A, B

Ob6ocHoBanue: 3axitounTenbHble ppassl A u B
COOTBETCTBYIOT HOPMaM O(QHIIHATHHOTO JIEIIOBOTO
obmmenus. Bapuantel C u E nznuixe nudHeie 1
(bamuITBsIpHBIE, @ BAPHAHT D MOAXOIUT IJIst
MOJTY/IEIOBOTO MJIM JINYHOTO OOIIEHHUS, HO BBITJISUT
HEMHOT0 He(pOpMalIbHO ISl CTPOTo OQUIIMATBHON
MIEPENHUCKH.

11

Otsetnl: A, C, D

O6ocHoBanue: [IpodeccronanbHOE IPEICTABICHNE
npeanosaraeT opuranibHOe oOparieHue u
WCIOJIb30BaHNE UMEHHU-(PaMUIIUU BMECTE C HA3BaHUEM
opranuzanuu (Bapuant A). [Ipennoxxenne ooOmMeHa
BU3UTKOM (BapuaHT C) TOXKE XapaKTEpHO AJIS AETOBOTO
stukerta. [IpuBercTBue (Bapuant D) nemoHCTpUpYyET
JOJDKHBIN YPOBEHB BEKIUBOCTH. Bapuantel B u E
HEYMECTHBI B O(pHUITHATBHON 0OCTaHOBKE.




12

Otsetrl: A, B, E

Ob6ocHoBanue: OOBACHSS 33I€PIKKY 3aKA3YHKY, BAXKHO
BBIPA3UTh COXKAJIEHNUE U OOBSICHUTh CUTYALUIO KOPPEKTHO
U yBaxkuTenbHO. Bapuantel A, B u E cooTrBeTcTBYIOT
stomy TpeboBanuto. Bapuantel C u D 3Byuar
HEKOPPEKTHO U HETraTUBHO BJIMSIOT HAa PEIYTaLUIO
KOMITaHUHU.

13 Otsetsl: A, D O6ocHoBanue: Bapuantst A u D
MOKa3bIBAIOT MPOPECCUOHAIBHBIN MOAXO0 K
MPUITIAIICHUIO U IMTPEAOCTABIAIOT BO3MOKHOCTD
3aMHTEPECOBAHHOMY JIMITY TTOATBEPIUTH CBOE€ HAMEpPEHHUE
npuiitu. Bapuantsl B, C u E umeror HepoctaTouHyro
cTeneHb OQUIUATLHOCTH M MPOodhecCHOHATH3MA.

14 OTBeETHI:

A. Thank you for taking - the time to meet with us yesterday.
OT1o0 TpaauiMoHHas ¢paza 0JIaroJapHOCTH 3a POBEASHHYIO
BCTPEYY, 4aCTO UCIIOJIL3YETCA B KOHIIC MHCbMa.

B. We regret to inform - that we cannot fulfill your order due to
production delays.CranmaptHas ¢hopMyiia, IpUMEHsIeMas JJIs
nepeaauu HEIpUATHBIX HOBOCTCﬁ, B YaCTHOCTHU
HEBO3MOXHOCTH BBIITOJITHCHUS 3aKa3a.

C. Looking forward to - hearing from you
soon.PacnipoctpanénHnas ¢paza B KOHIIE MMUChMa, O3HAYAROIIAS
OXXHNIAHHUE CKOPOIr'o OTBETA OT agpecaTa.

D. Please find enclosed - the requested documents.O6b14HO
HUCIOJIB3YCTCA IJId YBCAOMIICHUA O BIIOKCHHBIX JOKYMCHTAX.
E. In reference to your - last email, we confirm receipt of your
inquiry./lanHas gpaza npuMeHseTcs IS CCHUIOK Ha
npeapIAynnuce KOMMYHUKAIUU, IIOATBEPIKIAAsA q)aKT MIOJIy4YCHUA
3arpoca.

15 OTBeETHI:

A-Kind regards,
B-With respect,
C-Warm greetings,
D-Sincerely yours,
E-Faithfully

16 OTBETHI:

A-BBICOKHIA,
B-Hu3kwii,
C-BbICIIHIA,
D-cpennutd,
E-cpennuit

17 OTBeTHI:

A-Accept the order,
B-Receive confirmation,
C-Schedule a meeting,
D-Return to work,
E-Offer a discount

18 OTBETHI:

A-Yours faithfully,
B-Sincerely,

C-Kind regards,
D-Best regards,




E-Cordially

19

OTBeTHI:

A-As Soon As Possible,
B-For Your Information,
C- (Please respond),
D-By The Way,
E-Carbon Copy

20

OTBeThI.

A-further discussing this opportunity with you,

B-any further assistance, please do not hesitate to contact
us,

C-whether you wish to proceed with the proposed
changes,

D-is the documentation you requested,

E-we thank you for your continued partnership

21

OTBeThI:

A-3aroJioBok muchbMa,
B-IIpuserctBue, C-BBenenue temsl,
D-OcHoBHas 4acTh MKCbMA,
E-3akimrouenue nmucrMa

22

Ortser: 5172364

23

Ortser: 12354

24

OrtBert: 51342

25

Ortser: 31245

26

Ortser: [Your Company Name]
[Address]

[City, Postal Code]

[Phone Number]

[Email Address]

[Today's Date]

Mr./Mrs./Ms. [Full Name],
Director General,

[Partner Company Name]
[Company Address]

[City, Country]

Subject: Proposal for Joint Marketing Campaign
Dear Mr./Mrs./Ms. [Last Name],

This letter serves to formally propose a joint marketing
campaign between our companies aimed at increasing brand
awareness and expanding customer reach across our target
markets. We believe that such collaboration will benefit both
organizations significantly through mutual promotion efforts.

Our primary objective is to enhance product visibility and drive
sales growth while maintaining cost efficiency. Through
combined resources, including shared advertising channels and
promotional activities, we anticipate achieving greater results
than either party could achieve independently.

The proposed budget for this initiative amounts to




approximately $[Budget Amount]. We suggest allocating funds
equally between our two companies, ensuring balanced
contributions towards mutually beneficial outcomes.
Preliminary planning indicates a six-month implementation
timeline starting from Q2 of this year.

To ensure alignment and maximize synergies, we recommend
scheduling a detailed discussion session where we can explore
strategic opportunities together. We envision exploring various
media platforms, targeting complementary audiences, and
leveraging each other's strengths effectively.

We remain committed to nurturing long-term partnerships built
upon trust and collaborative efforts toward common goals. We
welcome your input and enthusiasm in moving forward with
this exciting venture.

Sincerely,

[Your Full Name]

Position Title
Contact Details

27 Ortser:
offer you, discount applies only

28 Ortsert: "...the payment should be made within 30 days of
receiving the invoice."

29 Ortser: "...that the meeting scheduled for next Monday is still
on?"

30 OrTBerT.
All employees must submit their monthly performance reports
by Friday, November 10th. Reports should be submitted
electronically to hr@company.com. Failure to comply will
result in disciplinary measures being taken.

31 OrtBer:

Could you please specify the preferred dates and times
available for the meeting?
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